Infor Ordering Instructions

Spruce the Dental Health Moose Oral Health Kits


· After opening Infor, open the Requisition Self Service and click “New Request” on the top right corner of the screen
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· Next, select “Add a Special / Service Item”
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· Fill out the form accordingly, Vendor name/number is 213834 - Z DENTAL

· In the notes section of your procurement request, please be sure to include the following information:

1. Select the kit amount (two options)

	Kit option
	Toothbrush Imprinting

	Spruce Kits 50-count
	No custom imprint

	Spruce Kits 144-count
	Custom imprint available



2. Specify any other optional items as needed, such as toothbrushes and sand timers
3. Include pricing for reference

Other Available Options:

	Item
	Recommended Age
	Quantity

	Finger B toothbrush
	Ages 0–2
	144 per unit

	Toofer baby toothbrush
	Ages 2–4
	144 per unit

	138Y Classic Kids toothbrush
	Ages 4–12
	144 per unit

	819i toothbrush
	Ages 12+
	144 per unit

	Sand-Timer
	Any
	144 per unit
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